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Your Discretion is Paramount
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• It may sound obvious, but…

• When using AI, critical thinking 
on your part is paramount – 
even (and maybe especially) for 
time management!



GenAI as a Tool in Managing Your Time
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• 1) How Can AI Help?

• 2) AI and Your Calendar

• 3) Considerations Going Forward



GenAI as a Tool in Managing Your Time

4

• 1) How Can AI Help?

• 2) AI and Your Calendar

• 3) Considerations Going Forward



1) How Can AI Help?

• Calendar Overview
• Time-saving and can limit decision 

fatigue

• Calendar Prioritization
• Also limits decision fatigue

• Can help you manage competing 
deadlines
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2) AI & Your Calendar - Calendar Overview
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1) How Can AI Help?

• Calendar Overview
• Time-saving and can limit decision 

fatigue

• Calendar Prioritization
• Also limits decision fatigue

• Can help you manage competing 
deadlines
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2) AI & Your Calendar - Calendar Prioritization
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2) AI & Your Calendar - Calendar Prioritization
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2) AI & Your Calendar - Calendar Prioritization
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You can then try out this study 
regimen and tweak/correct Gemini’s 
“thinking” as needed!
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• 1) How Can AI Help?

• 2) AI and Your Calendar

• 3) Considerations Going Forward

GenAI as a Tool in Managing Your Time



Considerations Going Forward

• AI can do a lot of the “heavy lifting” in managing a busy schedule

• BUT it needs the right input to be useful

• Be mindful of your LIMITS and incorporate these into your prompts
• E.g. “My schedule lacks time for the gym and my friends…”

• Be mindful of your NEEDS and incorporate these into your prompts
• E.g. “I think I need less study time for BCEM and more for MATH…”

• So, if you remain CRITICAL and VIGILANT when using AI, you may find 
it is most helpful for time management :)
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Thank You for Your Attention!

Questions? 

Michael Turingan
Chancellor Cuthbertson Student Success Centre
michael.Turingan@ucalgary.ca
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For more ways Gen AI can help you with time management, 
see the below handout by Ian Chua:

https://ucalgary.ca/live-uc-ucalgary-
site/sites/default/files/teams/23/AI%20Handouts/Using%20AI
%20in%20University/AI-for-time-management.pdf 
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