UNIVERSITY OF Deferred Final Exam
CALGARY How to Complete a Student
Declaration of Absence

The Student Declaration of Absence is embedded in the Deferred Final Exam application; it can be
used as valid supporting documentation. This guide will walk you through the process of completing
and submitting a Student Declaration of Absence. Please note, in order for a Student Declaration of
Absence to be sufficient supporting documentation it must support your rationale for missing the
registrar scheduled final exam and provide context as to why your absence meets the criteria for
eligibility for a deferred final exam under regulation G.3.4 in the Academic Calendar.

1. Inyour deferred final exam application, select the course you would like to defer and the
reason for your deferral.

2. Click on the Student Declaration of Absence button located below the Reason for Absence
section.
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Student Declaration of Absence

Please upload supporting documentation if submitting a deferral due to lliness/Medical Emergency, Domestic Affliction, or
Other.

=
Finput comments here as per ingtruction #3 above:

[The Supporting Documentation| provides support for the comment listed in here

l [ClI'have read and | understand the application guidelings.

» Defered examination applications will be eveluated on a first come first serve basis. Evaluations may begin 3-5
business days after the application has been submitted.

» The defemsed examination: schedule is available approximately one week prior to the defered exam dates. Date, time
and locstion of your exam will be sent to your University of Calgary email, not your personal email. It is your responsibility
to menitor your email notifications. MOTE: The defered examination timetable is not pested enline, or in the Student
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3. Afillable form will pop up. In the next steps, we will go through the form in more detail.

Student Declaration of Absence

Iinstructionigefinition to uss the Student Decaration of Abssncs

ol R SUBMIME SUPPOTEING COCUMMEntRion S {our oesarred Anal examination Sppication. JOu ar not Tequired 1 complcss e
Shudent Declaration of Abeence

Shuckents who B0 Not AEVE PRGN BocUMEnEstion neguined io Sooompany e Defsrral of Final Examingtion applization mey submi
he Shudent Declaration of Absence 10 meet tils regquinement
student Dectarstion of Absancs

The Univershy of CKary recognizes at shudents who Rave Missed  required final examination due 1 Incpeckating prysical of
mental healih condlions, or mlml‘g Clmﬂ'ﬁ‘,‘xpf; for @ geferned fnal exEmination In accondance wilh e
Umersiy of Cakgarny Cakendar and Asatemic Requiztons.

Shudents are eligible io use fils Siudent Declaraflon of Absence electronic fom o mee! fhe supporiing documentation requinement of
their Deszrral of Final Examination 2pplkation. I you Aave SubmiERed SUpporting cosumentztion for jour Spolication, |ou are not
reguired bo compicte ks Sucent Declaration of Asence

REsson for Abssncs

ek Confirm AT alsence from ENEL 327 final eamingtion scheduled on Agrl 23,2024 2000 AW was 3 dinecd result of my Insbiiky
b afend due bo a personal direct exienuaiing cincumsiance. Due fo fils absence. | did nof compilete fhe final examination

4

“Comection Noties

Thie personal Information requestad on this fom ks coliacted under B auhorky of the Post-Sacondary Leaming Act and Saction
33{c) of e Freedom of INfrmation 2nd Prodection of Prvacy At 2nd will be used for he purpose of adminisirating fnal ecminations
and defermining eligiblily for 2n excused absence In accondance with UniversRy of Calgary Callendar and Academilc Reguiations.
AcCEss o Information colieched fnough Tiks fom will De imied 10 2 select group of idkicuEts involed I he aominisiration of sl

ExEminaEtions 3t e University of C2kgan and will be disciosed to relaant Soatemis 2nd sominksiratie units 35 deemed necessarny o
SLIET £t purpose. Reoond will be mEirkained far 3 period of Bme IR 2o00ndznce Wit Ihe Unikersiy's Master Archival Recands
Fehention Schedule

‘Your personal information will not be dksciosed oF Lsed for 2ny purpose al ies ol been Sited aiboue WIEROUE pour dinect consent. For
questions, please confact Enrolment Sendces 2t 403 210625, visk HNST 220, or emall dedocsfucalgan ca

Student Declaration
Shudents misk agree io all sfipulstions lisbed below I order o wililze fhe shudent declarafion as a supporfing document

1. 1 understand my responsibiiFles Under the UnlersRy of Calgary Calendar and Academic Requistions and conflmn Bt il
JPECHTIIERRT T POl e shoue s e and complste

E_ | understand hafsuomission of hits form s nol 2n ion from e A3l examingtion hat was missed auring e tme of my
Bnzence and that e approval for 3 cefierned final examination will be 3t e discretion of the Associate Dean or desigrate Inmy home
-

Dives  @s

uniserstand thalEking false statements on this S ey result In refenral 0 the Student Condut Oke for adudkation under
e Shudent Non-Agacemilc Iiksconauct Policy.

. 1 uncierstand thalla record of this ceclaration may be collected, Used 2nd discloesd by e Universy of Clgar for he purposes
pulinesd aboue andfinay be subject fo review and veriication

e read 2nd agiee o the declaration, and | heredy make an Zppilication for 3 ceferred fnal examination.
Oves @ne
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4. Read the instructions and information about the Student Declaration of Absence. Select Yes to
acknowledge that you have read and understand the statement and confirm that you did not
complete the final exam. If you do not consent to all the terms of the form, you will be unable
to submit the student declaration in order to support your deferral request.

Student Declaration of Absence

Instruction/definition to use the Student Declaration of Absence

If you have submitted supparting documentation for your deferred final examination application, you are not
required to complete the Student Declaration of Absence

Students who do not have suppnnin%dncumentalmn required to accompany the Deferral of Final Examination
it

application may submit the Student Declaration of Absence to meet this requirement

Student Declaration of Absence

The University of Calgary recognizes that students who have missed a required final examination due to
incapacitating physical or mental health conditions, or other extenuating circumstances may apply for a deferred
final examination in accordance with the University of Calgary Calendar and Academic Regulations

Students are eligible to use this Student Declaration of Absence electronic form ta meet the supporting
documentation requirement of their Deferral of Final Examination application. If you have submitted supporting
documentation for your application, you are not required to complete this Student Declaration of Absence

Reason for Absence

| hereby confirm my absence from ENEL 327 final examination scheduled on April 23,2024 9:00 AM was a direct
result of my inability to attend due to a personal direct extenuating circumstance. Due to this absence, | did not
complete the final examination

Please acknowledge you have read and understood this statement
Yes QMo
—

5. Provide an explanation for why you could not attend the final exam. Focus your explanation
on exam day and include important context such as dates and timelines related to the matter.
Please note that if sufficient information is not provided, you may be asked to provide more
information. If sufficient information is not provided, approval for a deferred final exam will be

withdrawn.

LN

| hereby confirm my absence from ENEL 327 final examination scheduled on April 23,2024 9:00 AM

was a direct result of my inability to attend due to a personal direct extenuating circumstance. Due to

this absence, | did not complete the final examination.

Please acknowledge you have read and understood this statement.

®yves OnNo

Please explain why you missed this final examination. Reason for missed final examination:

Explanations must provide sufficient context to explain why you were unable to attend the final exam. Explanations that are too vague or
general, explanations that do not address exam day specifically, or explanations that indicate a matter that is not supported by the academic

calendar as a valid reason to defer a final exam, will not be considered sufficient supperting documentation.

fyou need more space to write, you can extend the box by clicking and dragging the diagonal lines in the bottom right hand corner.|'

e

Collection Notice

The mrsonal informati_on requested on this form is collected under the a
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UNIVERSITY OF Deferred Final Exam
CALGARY How to Complete a Student
Declaration of Absence

6. Read the Collection Notice and select Yes to the stipulations and the acknowledgement that
you have read and agree to the declaration. Please note, if you do not select Yes for all 5
fields, the declaration will not be accepted as a valid supporting document.

reve | does TR al .t perty PR

Y|

Collection Notice

The personal information requested on this form is collected under the authority of the Post-Secondary Learning Act
and Section 33(c) of the Freedom of Information and Protection of Privacy Act and will be used for the purpose of
administrating final examinations and determining eligibility for an excused absence in accordance with University of
Calgary Calendar and Academic Regulations.

Access to information collected through this form will be limited to a select group of individuals involved in the
administration of final examinations at the University of Calgary and will be disclosed fo relevant academic and
administrative units as deemed necessary to fulfill that purpose. Record will be maintained for a period of time in
accordance with the University's Master Archival Records Retention Schedule.

Your personal information will not be disclosed or used for any purpose that has not been stated above without your
direct consent. For questions, please contact Enrolment Services at 403.210.7625, visit HNSC 220, or email
dfedocs@ucalgary.ca.

Student Declaration

Students must agree to all stipulations listed below in order to utilize the student declaration as a supporting
document.

1.1 understand my rgsponsibilities under the University of Calgary Calendar and Academic Regulations and confirm
that all information | have provided above is frue and complete.

®Yes (QOHo

2_ | understand that pubmission of this form is not an exemption from the final examination that was missed during the
time of my absence gnd that the approval for a deferred final examination will be at the discretion of the Associate
Dean or designate ig my home faculty.

@®Yes (Mo

3. | understand that naking false statements on this form may result in referral to the Student Conduct Office for
adjudication under the Student Non-Academic Misconduct Policy.

@®Yes (Mo

4. | understand that | record of this declaration may be collected. used and disclosed by the University of Calgary for
the purposes outlingd above and may be subject to review and verification.

@®Yes (QOHo

I have read and agrge to the declaration, and | hereby make an application for a deferred final examination.

®Yes OMo

Hame

ucip

Date
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7. Review your Student Declaration. Double check that you have selected Yes in all Yes/No fields.
Ensure that your explanation is sufficient to support your rationale for missing the final exam.
Once you are ready to submit your Student Declaration of Absence, click OK.

4.l undersiand that a recora of this declaration may be collected, .-__
the purposes outlined above and may be subject to review and verifig
®Yes (OMNo

4

I have read and agree to the declaration, and | hereby make an appﬁ.

BiYes QMo

Name

i
r
ucio 4
Date 4
{

.

Please note, if an approval is withdrawn due to insufficient documentation, the application will be
placed in Under Review status and you will be contacted via your UCalgary email address for
additional information. Failing to provide sufficient documentation by the deadline set in this email

will result in your application being denied.

You can view your application status at any time in your Student Centre under the Exams and Grades
Tab.

m Deferred Examination Requests Request Official Transcript

My Application Exchange Confirmation/Law Gen Student Confirmation Letters

GPA Calculator View Unofficial Transcript
Wy Service
Requests Final Exam Schedule
! Class Description Exam Exam Schedule Room
Type Date
ersonal Info

ENEL 327-01 (10294)  Signals and Transforms (Lecture)  Final 2024/04/23  9:00AM - 12:00PM  TBA

Defered Final Exam Request

If you have any questions about your application status, or are having trouble submitting supporting
documents, email dfedocs@ucalgary.ca as soon as possible. Be sure to include your UCID number, Full
Name, Application Reference Number, and a screenshot of any error messages you are receiving.

END OF PROCEDURE
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