UNIVERSITY OF Graduation Summary
CALGARY SA - Graduation

The following is how to review a student’s degree record for accuracy through the Graduation Summary page.
You can search for an individual student or a specific group of students, including undergraduate and graduate.
This job aid will outline both methods.

Note: For FOIP reasons some information has been removed.

1. Click the Records and Enrollment link.

Records and Enroliment

2. Click the Graduation link.
3. Click the Graduation Summary link.
[Graduation Summany

4, Enter the Student ID in the Empl ID field and press Search or Enter. This will take you directly to the
individual students' Graduate Summary.

Graduation Summary

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

/

Empl ID 0021 ®
Academic Career|= v| | v|
Academic Institution
Maxi Term
Expected Graduation Term
Academic Program
Academic Grnup
Degree Checkout Status| = v | W
Last Name
First Name
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Search | Clear Basic Search & Save Search Criteria
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The Graduation Summary page displays the Degree Checkout Status (e.g. Applied for Graduation),
details of the Ceremony, the Confer Date (the date the degree will be conferred), the Plan/Sub-Plan

Details, Degree Honours categories, and Milestones (i.e. specializations, thesis, and oral examination
information for GRAD students).

The Confer Date and Compl Term will be completed once the application for graduation has been
approved. The Degree Checkout Status will then read ‘Approved'.

Graduation Summary Communication Summary

Graduation Summary

o021 LA | 4
Institution: UCALG University of Calgary
Career: UGRD Undergraduate Frograms Expected Graduation Term: 2131 Winter 2013
Name Type: PRI Degree Name:
Degrese Checkout Status: Applied for Graduation EEELIL
Career Nbr: 4 Status: Active Joint Program: N EventiD: 000108029  June 2012 Convocation
Acad Prog:  ARBCH Arts Bachelor Event Mig: 4 Jung 6, 2013 AM caremony
Mtg Dt: 201806 Day: 30 - X
Gown Size: SIZES 5 (55 - 55 tg 2018/DEMD6 ay: W 0:304M 12-D0PM
- Attendee Status: Wil Attend
Confer Date: Compl Term: )
Dregres Wbr: Degree:  BA Bachelor of Ars
Plan | Sub-Plan Details & First ‘4 1-4of4 ‘B Last
I;l:; Acad Flan Sub-Plan Owrd  Diploma Descripiion Tranecript Deecription
1 BA-DEG
2 SOCHMAJ in Sociology Major: Sociclogy
2 SOCHMAL GEMND-CON Concentration: Gender, Familly and Work
3 CMMI-MIN Minor: Communication and Media Studies.
Degree Honours ’ | First ‘4 1of1 '® Last
TeROUTE  Hanours Cade Print on Diploma  Print on Transcript
1]
Milestones First '4/ 1of1 & Last
Milestone Nbr: Transcript Level: Milestone Complete: Diate Required:
Milestone: Diate Completed:
Milestone Title:
Open: [ | 2

o Retumn to Search

Graduation Summary | Communication Summary
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6. Graduate Student Information:
The Confer Date and Compl Term will be completed once the application for graduation has been
approved. The Degree Checkout Status will then read Degree Awarded and Status: Completed.
For graduate students, their specialization (if they have one) will display as the third plan sequence.

Graduation S v || © _— y

Graduation Summary

d 0
Institution: UCALG University of Calgary
Career: GRAD Graduate Programs Expected Graduation Term: 2201 Winter 2020

Name Type: PRI \ Degree Name:

Degree Checkout Status: - Degree Awarded EerEmony
Career Nbr: 0 Statys: Completed Joint Program: N Event ID: 000131470 June 2020 Convocafion
Acad Prog:  GSMTH Graduate Studies Master's Thes Event Mig: 5 June 3, 2020 PM Ceremony
N Mig Dt: 2020/06/03 Day: W 2:00PM _ 4:30PM
Gown Size: SIZET T (8- 62")
Attendee Status: Will Attend
Confer Date: Compl Term:
Degree Nbr: Degree: MA Master of Arts
Plan / Sub-Plan Details |2 First ‘4 120f2 b Last
I:':q“ Acad Plan Sub-Plan Ovrd Diploma Description Transcript Description
1 MA-DEG
2 ECON-AQS Area of Study: Economics Area of Study: Economics

This is an example of a thesis based graduation summary:

Laggion - aireee 3 jwe ok [ -

"“:“’"'5 Honours Code Print on Diploma Print on Transcript

[]

Milestones \ First ‘4 1:20f2 '} Last
Milestone Nbr: 10 Transcript Level: Print on Official i C C Date Required:
Milestone: ORAL EXAM QOral Examination Date Completed:  2019/09/19

Milestone Title:

Milestone Nbr: 20 Transcript Level: Print on Official Milestone Complete: Completed Date Required: 2019/0/19
Milestone: THESISTITL Thesis i Date Completed: 2019/10/01
Deforestation

Milestone Title:

Open: hat Go
ot Retumn to Search Previous in List 4 | Nextin List
Graduation Summary | G icati y
7. In addition to single student search you can view a grid of students. Click the Academic Career list

and select the applicable Academic Career (e.g. Undergraduate Programs). Click the Undergraduate
Programs list item.

Undergraduate Programs
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8. Click the Look up Academic Institution button. You can enter the Academic Institution directly
(UCALG) or use the lookup tool. Click the UCALG link.

0. Select the specific Maxi Term. Click the Look up Maxi Term button. The search results display. For
example, select Fall 2017/Winter 2018. Click the Fall 2017/Winter 2018 link.

Look Up Maxi Term

Help
Business Unit| begins with s
Maxi Term|beging with v
Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘&' 1o50fos B Last
Business Unit Maxi Term Description

UCALG 2205 Spring / Summer 2020
UCALG 2201 Fall 201 9/Winter 2020
UCALG 2195 Spring / Summer 2019
UCALG 2191 Fall 2018/Winter 2019 /
UCALG 2185 Spring / Summer 2018
@caLG 2181 Fall 2017/Winter 2013 )
UCALG 2175 Spring / Summer 2017
UCALG 2171 Fall 2016 / Winter 2017 kj‘
UCALG 2165 Spring / Summer 2016
UCALG 2161 Fall 2015 [ Winter 2016
UCALG 2155 Spring / Summer 2015

AL Falis0) 1 dal N\ 15

10.  Click the Look up Expected Graduation Term button. A list of Expected Graduation Terms display.
For example select Winter 2018. Click the Winter 2018 link.

Look Up Expected Graduation Term X

Help
Academic Institution UCALG
Academic Career UGRD
Description
Short Description
Term Begin Date [

Look Up Clear Cancel Basic Lookup

Search Results

View 100 First (& 1.0280f208 ) Last

Term Description Short Description Term Begin Date

953499 End of Time End Time 3000/01/01

2201 Winter 2020 W20 2020/01/06

2197 Fall 2019 F19 2019/08/26

2195 Summer 2019 519 2019/07/02

2193 Spring 2019 P19 2019/05/06

2191 Winter 2019 W19 2019/01/02

2187 Fall 2018 Fig 20180827

2185 Summer 2018 518 2018/07/03 /

2183 Spring 2018 P13 2018/05/07
(2181 Winter 2013 wis 2018/01/02 )

2177 Fall 2017 Fi7 2017/08/05 3

2175 Summer 2017 517 2017107104 k’

2173 Spring 2017 P17 2017/05/08
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11.  Select the specific Academic Program by either entering it directly or use the lookup tool. Click the
Look up Academic Program button.
&l

12.  Alist of Academic Programs display, you can either scroll down, or begin typing in the Academic
Program field and press Lookup. For example, select ARBCH (Arts Bachelor). Click the ARBCH link.

Look Up Academic Program ®
Help
Academic Institution UCALG ,,.-

Academic Program | begins with s |

Description | beqgins with s
Short Description | begins with s
Academic Group|begins with s ')
Look Up Clear Cancel Basic Lookup

Search Results

View 100 First ‘4 1750i75 B Last
Academic Description Short Academic
Program Description  Group

2PRG [...] [...] RO
ARZPG Arts Bachelor / ARBCH AR
@RBCH  Arts Bachelor ARBCH AR )
AREXG  Faculty of Arts AREXG AR _igs
CCBCH Communication & Culture Bach CCBCH CC &f
CCWVIS Comm & Culture Visiting CCVIS CC
ED2PG Education Bachelor EDBCH ED
EDBCH  Education Bachelor EDBCH ED
EDDIFP Education Diploma EDDIP ED

ENZ2PG Schulich Sch of EN Bachelor ENBCH EN
ENBCH  Schulich Sch of EM Bachelor EMNBCH EMN
ENDIFP Schulich School of EN Diploma EMDIP EN
ENEXG  Schulich School of Engineering EMNEXG EN
ENSPC Schulich School of EN Special ENSPC EN

ENVIS Schulich School of EN Visiting ENWVIS EN
EVEXC Envircnmental Design Exchange EVEXC BV
EVMTH Environmental Design Mstr Thes EVMTH BV
EVSPT Environmental Design Spec Thes EVSPT BEvV
= Environmental Design Vist Thes EVVET =
FAZPG Fine Arts Bachelor FABCH FA
FABCH Fine Aris Bachelor FABCH FA v

L
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13.  Specific Academic Group can also be selected if desired. Click on the drop down arrow by Degree
Checkout Status to view additional search options. Degree Checkout Status options that are
available include:

e Applied for Graduation
e Denied

Graduation Summary

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Empl D] begins with s

Academic Career|= v| |Undergraduate Programs v|
Academic Institution| begins with s ||UCALG

Maxi Term | begins with s (2181

Expected Graduation Term| begins with s {2181
Academic Program| begins with | ARBCH

Academic Group| begins with s f

oS [
pplled ror tarfadudton

Last Name| begins with s Approved (Not for Staff) &;
First Mame| begins with s || Approved Pending Committee

Degree Awarded (Mot for Staff)
Denied

Eligible for Graduation

Pending Special Reason 1
Pending Special Reason 2
Pending Special Reason 3
Pending Transfer Credit
Pending UofC Crse Waork
Program in Review

Withdrawn

LLLLL

|
Search Clear Basic Search (5

14.  For this example select Applied for Graduation Click the Applied for Graduation list item.

Applied for Graduation
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15.  When completed with Search Criteria press Enter or Search. Remember you can enter the Student
ID rather than complete the Search Criteria. Click the Search button.

Graduation Summary

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

£t 10 BB W ] el
Academic Career|= w| |Undergraduate Programs v
Academic Institution|begins with \|[UCALG
Maxi Term 2131

Expected Graduation Term 2181
Academic Program ARBCH
Academic Grnup
Degree Checkout Status[= v/
Last Name
First Name

PPLHLPP

Search |1 Glear | Basic Search EF save Search Criteria

Y d
“J?

16.  Based on the search criteria entered a grid of information displays. Click the Desired Student link.

Search Results 2

Only the first 300 results can be displayed

View All First 4/ 11000300 * Last
Empl 1D Name Academic Academic Student Career Maxi Expected i Academil Degree Checkout  Primary Date of
> Career Institution Nbr Term Term Program Group Status Plan Birth
0021777 Undergrad  UCALG 4 2181 2181 ARBCH AR Applied SOCI-MAJ

0021¢
0022:
0024+
0023
D023!
0030:
0030-
0030¢
0031:
0032:
00324

Ul st s [Pl P [ g e
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17.  The Graduation Summary page displays. If searching for a grid of students, note the Previous in List

Next in List buttons display allowing you to navigate to the next student.

Graduation Summary Communication Summary
Graduation Summary

ooz * 0 1

Institution: UCALG University of Calgary
Career: UGERD Undergraduate Programs Expected Graduation Term: 2131  Winter 2018
Mame Type:  FRI Degree Name:
Degree Checkout Status: Applied for Graduation Ceremony
Career Nbr: 4 Status: Active Joint Program: N EventID: 000108029  June 2013 Convocation
AcadPrag:  ARBCH Arts Bachelor EventMtg: 4 June 8, 2013 AM carsmany
N Mig Dt: 2018/DE0G Day: w 8:30AM . 1Z:00PM
Gown Size: ZES 5 (56 - 087
sizEs 2 AT -5E) Attendee Status:  Will Attand
Confer Date: Compl Term:
Degres Nbr: Degree:  BA Bachelor of Ars
Plan / Sub-Plan Details | First ‘4 1-4of4 '* Last
:;a; Acad Plan Sub-Plan Ovrd  Diplema Descrption Tranacript Deacription
1 8A-DEG
2 S0CIHMAJ in Sociclogy Major: Sociclogy
2 S0CIHAL GEMD-CON Concentration: Gender, Family and VWork
3 CMMI-MIN

Minor: Communication and Media Studies
Degree Honours

| Firt ‘4 1ef1 B Last
HONOUTE Honours Gade Print on Diploma  Print on Transcript
0
Milestones First ‘&' 1af1 '®/ Last
Milestone Nbr: Transcript Leveal: Milestone Complate: Date Required:
Milestone:

Date Completed:

Milestone Title:

Open: [ ~] Gaol

\of Return to Search ‘ Previous in List 4| Mextin List ’

Graduation Summary | Communication Summary

For the corresponding online learning, consult the Student and Enrolment Services, Student
Administration (PeopleSoft Campus Solutions) training website.

End of Procedure.
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