Accept an Offer of Admission for a Student
UNIVERSITY OF

CALGARY (Intent to Matriculate)
SA - Admission Deposit

The steps are necessary to manually accept an Offer of Admission when a student is struggling to accept their
Offer of Admission due to technical issues. Admissions staff are able to accept the Offer of Admission on behalf
of the student to facilitate the process. To complete this the Application Program Data is updated to a status of
Intent to Matriculate. The student must still pay the Admission Deposit. IMPORTANT: Do not matriculate the
student when the deposit remains outstanding. Intent to matriculate will ensure they do not register for
courses without having paid their Admission Deposit.

1. Click the Student Admissions link.
[¢ Student Admissiond
2.  Click the Application Maintenance link.

Bpplication Maintenancd
3.  Click the Maintain Applications link.

Maintain Applicationg

4. Enter applicable search criteria for the student (id, etc.) and press Search or Enter.
Click the Search button.

Search

Maintain Applications

Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

Search Criteria

Application Nbr: begins with |G
Academic Institution:  [= /| UCALG @,
Academic Career: begins with » JUGRD @
Application Program Nbr:| = v 0|,
Academic Program: begins with &,
Admit Term: begins with v &,
Application Center: begins with @,
Campus 1D: begins with
MNational 1D: begins with
Last Mame:
First Name:

[Jinclude Histery [ ]Correct History [ Case Sensitive

Search Clear |Basic Search [ Save Search Criteria
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SA - Admission Deposit

UNIVERSITY OF

CALGARY

5.  Click the Application Program Data tab.

Application Program Data

Biographical Details Addresses Regional

Person Information

Date of Birth: 1997/08/10 |[5)

Biographical History

*Effective Date: 2015/11/28 [[H]

*Marital Status: | Unknown v
“Gender
MNational 1D

Birth Information

Campus ID:

Asof: [2015/1723 |

Personalize | Find Iﬁl | @

Application Program Data i Application Data Application Student Response

P

p—

Names

Find | View All First'4’ 1 0f 1'% Last

First'4' 1 of 1'% Last

6.  Note the students program status is Admitted. To manually update the Program Status to DEIN
(Intent to Matriculate) you must add a new row. This will accept the Offer of Admission for the
student; however the student must still pay the Admission Deposit in order to matriculate.

Click the Add a new row button.

Biographical Details Addresses Regional

Academic Institution:  University of Calgary
Academic Career: Undergraduate Programs
Program Data

Program Number: 0

*Admit Term: 2167 @,  F16

=Academic Program: |SCBCH®, SCBCH

*Academic Load:
[ Joint Program
Program Status
Status: Admitted

*Program Action: | ADMT @, Admit

Last Updated On:

Application Program Data

2015/M11/28 12:16:33AM By:

Application Number:

Career Number:

*Effective Date:

Effective Sequence:

Expected Graduation Term:

*Campus:

Program Choice;

Action Date:

Action Reason:

PSAPPS

7. Click the Look up Program Action button.

]
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Application Data

Find | View Al First 4 1ofx"‘Last
2016/09/01 |5

Application Student Response

O

42318256

o

! MEE
QJ

MAIN @, UCALG

2016/09/07

I AUTO|@, Automated Eval Decision

Evaluation

Calculate Deposit Fees
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Accept an Offer of Admission for a Student
UNIVERSITY OF

CALGARY (Intent to Matriculate)
SA - Admission Deposit

8.  Select DEIN - Intention to Matriculate from the Program Action Search Results.
Click the DEIN link.

Look Up Program Action

Program Action:| begins with
Description: begins with

Look Up Clear Cancel |Basic Lookup

Help

Search Results
View 100 First (4, 1-18of18 () Last

am Action Description

Admit
Admission Revocation
APPL Application
COND Conditional Admit
DATA Data Change
DEFR Defer Enroliment
|DEIN Intention to Matriculate |
DENY Deny
MATR Matriculation
PLNC Plan Change
PRGC Program Change
RAPP Readmit Application
RECN Reconsideration
WADM Administrative Withdrawal
WAIT Waitlist
WAPP Applicant Withdrawal

9.  The Program Status reflects Admitted and there is no requirement to enter an action reason.
Click the Save button.

5] Save|

Program Status

Status: Admitted Action Date: 2016/09/07

*Program Action: | |DEIN |@, Intention fo Matriculate Action Reason: XI @,
A

Last Updated On:  2015/11/28 12:16:33AM By: PSAPPS Evaluation

Calculate Deposit Fees

Plan Data Find | View All First'4' 1 0f2*' Last
*Academic Plan: BSC-DEG @,  Bachelor of Science DEG BsC [+ [=]
*Plan Sequence: 1
Sub-Plan Data Find | View All First'4' 1 of 1 ‘*' Last
+|[=
*Sub-Plan: Oa J J

Transfer To: | Education v] Go

[5] save,|/[G Returnto Search || Nofify ||&% Refresh & Include History | [# Correct History

3i0graph|c§’Details| Addresses | Regional | Application Program Data | Application Data | Application Student Response

End of Procedure.

For the corresponding online learning, consult the Student and Enrolment Services, Student
Administration (PeopleSoft Campus Solutions) training website.
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