How to Guide — Registration — Dynamic Dates for Non-Standard Classes
Updated: November 29, 2023

Dynamic Dates for Non-Standard Classes
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Introduction

Courses may be scheduled as non-standard when they do not follow regular meeting patterns or when scheduling
course components during both block week and the regular term (e.g., lectures during block week and labs throughout
the regular term). Non-standard classes have dynamic dates for add/drop/withdraw deadlines. The last day to drop a
non-standard course varies by course dates and is normally set at 10 per cent of the scheduled class time. The date will
be indicated in the student centre — see the calendar icon.

Verifying if a class is Scheduled Correctly

Step by step:
1. If astudent can’t add or drop, the class may not have been scheduled correctly as non-standard — sometimes
faculties will set a non-standard class under basic data, but not set up the Meetings with non-standard sessions,
which doesn’t work for dynamic dating. Menu Path: Maintain Schedule of Classes.

Favortes * Main Menu ~ »  Cumriculum Management ¥ > Schedule of Classes ¥ » Maintain Schedule of Classes

UNIVERSITY OF

Basic Data Meetings Enroliment Cntrl Reserve Cap Noftes Exam Exam Info LMS Data Class Comments
Course ID: 161868 Course Offering Nbr: 1
Academic Institution:  University of Calgary
Term: Spring 2017 Undergrad Auto Create Component
Subject Area: DNCE Dance
Catalog Nbr: 35 Hip Hop |
Class Sections Find | View All First ‘4’ 10of2 "B Last
Session: NS Mon-Standard Class Nbr: 31865
Class Section: 01 Start/End Date:  2017/06/06 201710627
Component: LEC Lecture Event ID: 0op0avTe2



https://www.ucalgary.ca/pubs/calendar/current/b-10-2.html

Navigate to the Meetings tab. The session should be listed as non-standard, which drives the dynamic dates for
add/drop/withdraw.

Basic Data || [Meetings | EnrolmentCntri || Reserve Cap | Notes | Exam | Examinfo || LMSData | Class Comments |
Course ID: 161863 Course Offering Nbr: 1
Academic Institution:  University of Calgary
Term: Spring 2017 Undergrad
Subject Area: OMCE Dance
Catalog Nbr: 315 Hip Hop |
Class Sections Find | View All First ‘&) 1of2 »/ Last
Session: NS Non-Standard Class Nbr: 31885
Class Section: o Component: Lecture EventID: 000097762
Associated Class: 1 Units: 3.00
Meeting Pattern Find | View All First ‘&' 10of1 &' Last
Facility 1D Capacity Pat Mtg Start MtgEnd M T W T F § § Start/End Date
KM 163 40 12:00PM  3:50PM o vl L4 2017/06/06 2017106127
KN 163 Topic ID: Free Format
Topic:
Print Topic On Transcript Contact Hours

Checking Add/Drop Dates for Individual Classes

Step by step:
1. Menu Path: Class Section Dynamic Dates.

Main Menu

ulum Management ~

UNIVERSITY OF

CALGARY

Class Section Dynamic Dates
Enter any information you have and click Search. Leave fields blank for a list of all values.

Find an Existing Value

w Search Criteria

Acagemic Institution E pCALG x |0

Term = W 2173 Q
Subject Area; = W qQ,

Catalog Nor Beging wih |

Academic Career: [= vl | w|
— Fegrm i)

Session: [: v] [hm-sl,anuuru N v]
Course ID: [begins win ] Q

Course Offering Mbr-|= L aQ,
Oescrpten:  [cagrmuh o]

[Jcase sensitive

Search Clear | Basic Search .R:I Save Search Criteria

Search Results

Wiew All First ‘& jarorar b Last
Acatdemic Institrteon Term Subgect Area Catalo Nbv Achdemes Career Campus Seasion Course 1D Course Offering Mbr Description

UCALG 2173 ART 241 Undergrad MAIN Mon-Standa 102184 1 Drawing |

UCALG 21T3ART 31 Undergrad MAIN  Mon-Standa 161603 1 Topics in Art

UCALG 2173 DNCE 35 MAIN Mon-Standa 161888 1 Hip Hop |

Undergrad




2. After selecting an individual class:

Favorites Main Menu Cumiculum Management Dynamic Dates Class Section Dynamic Dates

c:n UNIVERSITY OF

| Dynamic Class Data || Class Meeting Pattern || Messages

Course ID: 161868 Course Offering Nbr: 1

Academic Institution:  University of Calgary

TE"T': Spring 2017 Underarad Calculate Dynamic Dates

Subject Area: DMCE Dance

Catalog Nbr: 35 Hip Hop |

Session: MNon-Standard Afactor of 9959 excludes a date from the calculation process.

Dynamic Class Dates Find | View All First ‘&' 10f2 '»' Last
Class Section: ] Lecture Class Nbr: 31865
Associated Class: 1 Event I1D: 000097762
Dynamic Class Date Rule: NS_W_MTGS Deadlines for NS With Mtgs
First Date to Enroll

3. Scroll down to Drop Action dates:
Last Date to Drop

Rule:
Rounding Scheme:

Factor: 9999000 Deadline: Override

Drop Action Dates

Rule: H Percentage of Class Hours

Rounding Scheme: [T Basis Day

Drop Deadline (delete) factor: 0.150 Deadline: 201 7I06/07 ! Override
Drop Deadline (retain) factor: 94959 000 Deadline: Override
Drop Deadline (Penalty) factor: 1.000 Deadline: 201 7I06/26 Override
Drop Deadline{Penalty2) factor: 94959 000 Deadline: Override

Cancel & Withdrawal Dates

Rule: y  Percentage of Class Hours

Rounding Scheme: v  Basis Day

Cancel Factor: 0150  peadiine:  2017/06/07 Override
Withdraw wi/o Penalty factor: 99949 000 Deadline: Override

Withdraw with Penalty factor: 1.000 Deadline: 2017/06/26 Override




4.

NOTE: If dates are blank (as seen in the example below), or the student cannot add/drop based on the dates
listed under Dynamic dates, escalate to the Registration SME to determine if the class has the dates entered
correctly — rather than just adding or dropping the student as a workaround in the moment.

Drop Action Dates
Rule:

Rounding Schemse:

Drrop Deadline (delete) factor: 0,000 Ceadline: Crverride
Drop Deadline (retain) factor: 0.000 Deadlime: Crverride
Drrop Deadline (Penalty) factor: 0.000 Ceadline: Crverride
Drrop Deadline{Penalty2) factor: 0.000 Ceadline: Crverride

Cancel & Withdrawal Dates
Rule:

Rounding Schemse:

Cancel Factor: 0.000 Deadline: Override
Withdraw wio Penalty factor: 0.000 Deadline: Orverride
Withdraw with Penalty factor: 0,000 Ceadline: Orverride
Withdraw with Greater Penalty: 0.000 Deadline: Orwerride

Fee Reversal for Dropped/Withdrawn Non-Standard Classes

Step by step:

1.

Fee reversals and term fee due dates do NOT consider dynamic dating for individual classes. (l.e., If a Spring non-
standard class has a June 1 deadline to add/drop.) The fees or the class will still be due by the Spring term fee
deadline, which is in May before the class starts — meaning fees are due before the student determines they
want to drop the class. If a student then drops the class by June 1, the software will still assign fees to the drop,
because the software has a fee reversal rule built in that doesn’t consider dynamic dates. So, in this case, the
student will be assessed fees.

This goes for W’s as well. If a student withdrew from a non-standard block week course and gets a W, they will
get all fees reversed, as the software fee reversal rule is based on standard term dates — reverses fees based on
the start of the term, not the start of the class nor the W assigned, regardless of if a W is supposed to not
reverse fees.
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