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UofC will only use the student’s SIN number for one of two reasons:
1) SIN numbers are required when reporting tax information, UofC includes them in tax forms (72202, T4A).
2) If you are currently employed by the university, HR requires SIN numbers for payroll purposes.

Log into your UofC Student Portal (my.ucalgary.ca)

Log in

( Continue with your IT account )

For current studenis and staff.

( Continue with your elD )

For student applicants, alumni, and guests.

P AGARY  Siining.

Sign in

comeone@ucalgary.ca

Can't access your account?

Register IT Account | Account FAQs | Contact UCalgary IT Support
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2.  Go to the Personal Info page and click on the Submit Social Insurance Number link.

Privacy Satlings

‘ UCiD | Submit Socsal Insusance Murnber |

Hizse Addresses

l Home (Mailing):

Wy Appication

l Fhone Numbers

Bersonal info Current Home: Ontfvier:

# Edif Addresess

3. A window with several options will appear. Options not applicable to you will be greyed out. Read the
options carefully and click Next on the option that applies for you.

Options are provided below based on your status (those greyed out are not applicable to
you). Please carefully review and select the appropriate option

| need to provide my Social Insurance Mumber Mext >

| have obtained Permanent Resident status and need to provide my new permanent
Social Insurance Number

| need to update the expiry date for my temporary Social Insurance Number m

Questions?

« Employees (including student hires) please contact the Integrated Service Centre at
hri@ucalgary.ca or (403) 220-5932

« Students please contact Enrolment Services either in person or by phone at (403) 210-
71625
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4.  Carefully enter your Social Insurance Number, hit the ‘tab’ key to validate, and select Submit.

NOTE: SIN numbers starting with a 9 (INTL students) are referred to as temporary SINs. Therefore, you
will be prompted to enter an expiry date after entering the SIN number. Before clicking Submit, hit the
‘tab’ key — additional fields will populate the screen. Enter the expiry date and click Submit.

Social Insurance Number
Country Canada

I Social Insurance Number | l I _
—

Cuestions?
» Employess (including siisdent hires) pleass contact the InMegrated Service Centre at |
= Sludents please comacl Enrclment Services sither an of by phane at (203) 2

hig irfrmption ip collecied under the suthory wmcy A png

iucalgary. ca of (4003) 220-6532
10-T625

5. VALID SIN NUMBERS
Message indicates transaction was successful.

Social Imsurance Number

Thank youlYou have succassfully submitted the reguired personal information I

Questions’#
s Ermployees (including student hines)
s« Students please conlact Enralme

Thes snformaion i cobecied under the sthorty o

2 Cenbre al hr@ucalgary.ca or (4003) 220-5932
(403) 210-T6.25

noome T A (Tanads). it reguired o populsie poor empioyes provie. The

~fornanon will fore pat of your eTpioyee recond. H you have BTy QuesDiong B r nformabon, piease contac Humes Resources 31 nfucEgey ca: shadems shouid

ceniact Enmiment Servces ot (803 210-7838

INVALID SIN NUMBERS
Message will indicate the number entered did not pass validation. Will need to re-enter SIN number.

Message

Social Inswrancs Mu 11hr.r|r|n-=~= nat pass chack digit '.'.'lll.’!.a1|:1n1| 1000 4505

A check-digit validation routing |s performed against Canadian Soclal Insurance Mumbars to Idanttfy (but not cosrect) data entry erors. Confirm and camect your andry

End of Procedure. For further questions, please contact Enrolment Services.
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