
Complete OARS Page 2. Description 

Level 2 - Management 

Review completed by:

Supervisor

Second Higher 

Authority

Level 1 - Management 

Review completed by 

Supervisor

Level 3 - Management 

Review completed by:

Supervisor

Second Higher 

Authority

Third Higher Authority

Supervisor identifies / 

selects Second Higher 

Authority

Supervisor identifies / 

selects Second Higher 

Authority & Third Higher 

Authority

Submit Incident Report

Supervisor Completes 

OARS Page 5. Investigative Details

Supervisor Completes 

OARS Page 6. Corrective Actions

Supervisor Submits 

Completed Report

Second Higher 

Authority Submits 

Completed Report

Third Higher Authority 

Submits Completed 

Report

Email Report Email Report

Select Supervisor or Check “Unknown” 

(For Contractor: select the U of C Project Manager/Coordinator)

Complete OARS Page 3. Classification

Complete OARS Page 1 Person Involved

Select Person Involved or Affected

Search & 

Select from 

database

Complete Text Fields
____________________________

For Environmental Releases use: 

First Name: „Release‟ 

Last Name: „Environmental‟

Email Report to:

Person 

Reporting 

Affected Person

Supervisor

Others*

Email Report to Person Reporting; Person Involved or Affected Person; Supervisor; Others*

Level 1

Complete OARS Page 4. Details

Level 2 Level 3

Online Accident Reporting System (OARS) Process

Report Closes and is listed under “View My Closed Reports”

University 

Representative
SelfSupervisor

Faculty / 

Staff

Graduate 

Student

Undergrad 

Student
Contractor Public 

Includes:

Environmental 

Releases

Visitors

Volunteers

Select „who you are‟ as the 

Person Reporting Incident

* Determined by Classification and may include EH&S, Campus Security, Risk Management & Insurance, 

Human Resources and others as identified in additional notification field.

Tracking 

Number 

Assigned to 

Report
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