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	Meeting Location:
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	Date of Meeting:
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	Time:
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	Attendees:
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	Item
	Description of Discussion
	Action by
	Completion

	1 
	Safety Moment 
     
	
     
	
     

	2
	Health and Safety - Open Forum
     
	
     
	
     

	3
	Health and Safety Topics Discussed
     
	
     
	
     

	4
	Follow up on Old Business
     
	
     
	
     

	5
	Next meeting 
     
	
     
	
     



	Print Name
	Sign Name
	Print Name
	Sign Name
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Occupational Health and Safety Management System	 	Health and Safety Meeting Minute Template 2
[bookmark: _GoBack] Date of Issue: 2016.08.29 		Page 1 of 1


<Department Name> Health and Safety Meeting Minutes
2

image1.jpeg
UNIVERSITY OF

CALGARY




image10.jpeg
UNIVERSITY OF

CALGARY




