UNIVERSITY OF

CALGARY

ANNUAL COMPLIANCE CERTIFICATE 2024 / 2025
SUMMARY OF CHANGES TO REFERENCE MATERIALS

Subject Document Revised/New
Research Security A project holder of Tri-Agency grant(s), must comply with the following:
National Security Guidelines for Research Partnerships (NSGRP) New
Policy on Sensitive Technology Research & Affiliations of Concern (STRAC) New
Research Security New
Freedom of Information and Protection of Privacy (FOIP)
Freedom of Information and Privacy Act Revised
o The Act: Amended to reflect changes to the regional health authority, removal of reference to a
federation board
o The Regulation: Expiry date amended to June 30, 2025
Corporate Card Program Handbook
SCM Corp Card Program Handbook Revised
2.3 Cardholders
o Cardholders have the responsibility to ensure that any items procured for the university follow the
correct commodity pre-approval process when required.
4.2 Allowable and Restricted Purchases
o PCard restricted — Laser and x-ray equipment
o PCard restricted — incl explosives
o T&E restricted
o added all Haz Materials to match PCard restricted
6.11 Transaction Disputes and Fraud
o As of Aug 1, 2024 cardholders have 15 days after the statement was received, instead of the previous
60 days from the transaction, to report invalid or fraudulent charges. If not reported within 15 days of
the statement the department will be responsible for the charges
o As of Aug 1, 2024 cardholders have 15 days after the statement was received, instead of the previous
60 days from the transaction, to report invalid or fraudulent charges. If not reported within 15 days of
the statement the department will be responsible for the charges
Travel and Expense Reimbursement Handbook (Revised Travel and Expense Reimbursement Handbook .
October 2024) Revised
3. Transportation
o Removed: If University business travel is outside of Canada and travel arrangements have been made
through UCalgary Travel (MARITIME), then the traveler is automatically registered in the University’s
travel registry for international travel. If University travel is outside Canada and travel arrangements
have not been made by UCalgary Travel (MARITIME), then the traveler must register their international
travel with the University by submitting an International Travel Registration form to the University’s Risk
Management department (available on the University’s Risk Management website).
o Added: For University business outside of Canada, please visit https://www.ucalgary.ca/risk/risk-
management-insurance/travel/required-authorizations-actions for information on travel requirements
and to register your travel on the Risk Management and Insurance International Travel Registration
System
o Removed: Regular monthly telecommunications service for employees working from home (when pre
approved) are eligible expenses. Telephone and internet connection receipts for regular monthly service
7.3 Telephone, Cellular Phone, Computer Connections are to be supported with a detailed monthly billing statement showing the services provided and the
breakdown of charges.
Occupational Health and Safety
- Hazard Identification, Assessment, and Control Hazard Identification, Assessment, and Control Standard Revised
Program
Hazard Assessment Control Procedure Revised
Hazard Assessment Control Template Revised
Field Level Hazard Assessment Procedure Revised
Field level Hazard Assessment Template Revised
HACF applicability Matrix New
Occupational Health and Safety
- First aid First aid requirements Revised
First aid kit content Revised
Occupational Health and Safety
- Contractor Management Appendix B - Contractor Pre -Qualification Form Revised
Appendix H - Worksite Hazards Associated with University Infrastructure Revised
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https://uofc.sharepoint.com/:b:/r/sites/VPRResearchSecurity/Shared%20Documents/General/Shared%20Documents/20240528-Guide%20to%20Risk%20Assessment%20Form-v3%20FINAL.pdf?csf=1&web=1&e=8nEGFh
https://science.gc.ca/site/science/sites/default/files/documents/2024-01/1154-policy-strac-en-final-09Jan2024.pdf
https://uofc.sharepoint.com/sites/VPRResearchSecurity
https://www.ucalgary.ca/hr/work-compensation/working-ucalgary/freedom-information-and-privacy-act
https://www.ucalgary.ca/finance/sites/default/files/teams/5/scm_Corp_Card_Program_Handbook.pdf
https://www.ucalgary.ca/finance/files/finance/ap-travel-and-expense-reimbursement-handbook.pdf
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-ST-0300%20HA%20Standard%20(Rev%206%20-%20FINAL).pdf?csf=1&e=VzKKCT
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-ST-0300-PR-0301%20HACF%20Procedure%20(Rev%206%20-%20FINAL).pdf?csf=1&e=UYRZhB
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-0303%20HACF%20Template%20(Rev%204%20-%20FINAL).docx?
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-ST-0300-PR-0302%20FLHA%20Procedure%20(Rev%206%20-%20FINAL).pdf?csf=1&e=AMIQb4
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-0305%20FLHA%20Template%20(Rev%204%20-%20FINAL).docx?
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/HACF%20Matrix.pdf?csf=1&web=1&e=e2voVu
https://live-risk.ucalgary.ca/risk/environment-health-safety/programs-standards-cops/first-aid
https://live-risk.ucalgary.ca/risk/environment-health-safety/programs-standards-cops/first-aid
https://www.ucalgary.ca/risk/sites/default/files/teams/13/csm_appendix_b%20(7).docx
https://www.ucalgary.ca/risk/sites/default/files/teams/13/csm_appendix_h%20(003).docx

UNIVERSITY OF
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ANNUAL COMPLIANCE CERTIFICATE 2024 / 2025
SUMMARY OF CHANGES TO REFERENCE MATERIALS

Subject Document Revised/New

Occupational Health and Safety

- Driver Safety Driver and Vehicle Safety Standard New
Driving and vehicle Safety Standard Applicability Overview New
Journey Management Plan Guide New
Journey Management Plan Form New
UCSafety App Guideline New
Driver Safety Handbook Revised

Occupational Health and Safety

- Field Safety Field Safety Pre-Trip Plan now with journey management plan template added. Revised
Field Safety Standard applicability Matrix New

Occupational Health and Safety

- Working Alone Working Alone Standard applicability Matrix New

Occupational Health and Safety

- Work Refusal Procedure Right to Refuse Dangerous Work Revised

Occupational Health and Safety

- Hot Work and Dust Program Hot Work and Dust Program Revised
Hot Work Permit Revised
Dust Producing Work Permit New
Smudging, Incense and Pipe Ceremony Location permit New
Pre-approved smugging locations n/a

Occupational Health and Safety Revised

- Workplace Inspection Procedure Workglace Inspection Procedure

Radiation Safety Program

- Radiation Safety and Procedure Manual EHS-RAD-0017 Radiation Safety and Procedures Manual.pdf Revised

Radiation Safety Program Rad?atfon Dosimetry X—rav'User Application (2024-09-10) ' Revised
Radiation Worker Declaration of Pregnancy form on website New

Radiation Safety Program

- New training added Radioactive Materials Refresher Training New

Radiation Safety Program

- New license posted Nuclear Substance and Radiation Devices Licenses New

Laboratory Safety Program

- Lab Check-Out Standard and Procedure Lab Check-Out Standard and Procedure Revised

Laboratory Safety Program

- Autoclave Standard Autoclave Standard New

Laboratory Safety program

- Annual Key Actions Explanation Guide Annual Key Actions Explanation Guide New

_Guide Laboratory Self-Inspection Checklist & Explanation Laboratory Self-Inspection Checklist & Explanation Guide (Voluntary) Revised

- Annual Key Actions Instructions Annual Key Actions Instructions New

- Removed:

o Laboratory Self Inspection Explanation Guide,

o Workshop Inspection Checklist with References

o Laboratory/Workshop Self Inspection Instructions

Laboratory Safety Program

- Chemical Reconciliation Instructions Chemical Reconciliation Instructions Revised

Laboratory Safety Program

) Guidelines fo'r Wc':rkmg Alone, after-Hours and Guidelines for Working Alone, after-Hours and Unattended Operations in Labs New

Unattended Operations in Labs

- Replacing:

o After Hours Operation Policy

o Unattended Operations Policy

o Unattended Operations Guidelines

o Working Alone Policy.

Laboratory Safety Program

- Introduction and Orientation and Training Record Laboratory Safety Manual Introduction Revised
Laboratory Health and Safety Orientation and Training Record Revised
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https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS%200900%20Driver%20and%20Vehicle%20Safety%20Standard.pdf?csf=1&e=Z8pNBY&CID=63db86d3-1a95-4416-8718-c9de8468fba7
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/Driver%20and%20Vehicle%20Safety%20Standard%20Applicability%20Visual.pdf?csf=1&e=WEzwao&CID=02492579-b0eb-4ce6-ac35-983bb53f28a6
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Forms/AllItems.aspx?id=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety%2FEHS%2DMS%200901%20Journey%20Management%20Plan%20Guideline%2Epdf&parent=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS%200902%20Journey%20Management%20Plan%20Template%20.docx?
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Forms/AllItems.aspx?id=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety%2FEHS%2DMS%200905%20UCSafety%20App%20as%20Communication%20Tool%2Epdf&parent=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS%200903%20Driver%20Safety%20Handbook.pdf?csf=1&e=3dLFfI&CID=af8ea597-2d96-4384-8047-5e0414e14ea3
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS-0801%20Field%20Safety%20Pre-Trip%20Plan%20Procedure%20and%20Template.docx?
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/FSS%20Matrix.pdf?csf=1&web=1&e=zgmiuR
https://uofc.sharepoint.com/:i:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/Working%20Alone%20Matrix%20v2.JPG?csf=1&web=1&e=xdoO0M
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-MS%204500%20Work%20Refusal%20Procedure_V2.pdf?csf=1&e=BaWjHg
https://www.ucalgary.ca/risk/sites/default/files/teams/13/Hot%20Work%20and%20Dust%20Program.pdf
https://www.ucalgary.ca/risk/sites/default/files/teams/13/Hot%20Work%20Permit.pdf
https://www.ucalgary.ca/risk/sites/default/files/teams/13/Dust%20Producing%20Work%20Permit.pdf
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/Smudging%20and%20Pipe%20Ceremony%20Location%20Permit%20v3.pdf?csf=1&e=KG3wc6&CID=f641c82c-8bb0-441c-b319-c2f1d61dee84
https://www.ucalgary.ca/indigenous/cultural-teachings/cultural-protocol
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/WorkPlace%20Inspection%20Procedure%20-%20Final%2025-09-2024.pdf?csf=1&e=efSLE3&CID=9df333a8-1800-45b6-8ff5-1712077ae841
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-RAD-0017%20Radiation%20Safety%20and%20Procedures%20Manual.pdf?csf=1&web=1&e=9KKlQ7
https://uofc.sharepoint.com/:b:/r/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-RAD-2026%20Radiation%20Dosimetry%20X-ray%20User%20Application%20Form.pdf?csf=1&e=IDwgkV
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-RAD-2029%20Evaluation%20of%20the%20Lead%20Equivalency%20of%20Radiation%20Protective%20Apparel%20Procedure.docx
https://learning.my.ucalgary.ca/psc/lmprd/EMPLOYEE/ELM/c/LM_OD_EMPLOYEE_FL.LM_CRS_DTL_FL.GBL?Page=LM_CRS_DTL_FL&Action=U&ForceSearch=Y&LM_CI_ID=1502
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/UofC%20CNSC%20Consolidated%20licence%2007347-1-27.2%20no%20appendices%20pdf.pdf?csf=1&e=eYaxde&CID=a0bb9af5-ab36-4dba-acc6-4ee158c772cc
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Forms/AllItems.aspx?id=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety%2FEHS%2DLAB%2D1015%20Laboratory%20Check%2DOut%20Standard%2DProcedure%5Frev%203%2Epdf&parent=%2Fsites%2FEHSafety%2FPrivate%20Web%20Files%2FEnvironment%20Health%20and%20Safety
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-BIO-0609%20Autoclave%20Standard%202023.12.12.pdf?csf=1&e=uJkezE&CID=05835e3a-d8ed-431e-8655-2d6cabfb0668
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-INSP-0208%20Annual%20Key%20Actions%20Explanation%20Guide.pdf?csf=1&e=sovuCb&CID=c3e71d1b-f6a1-42d2-9916-b3d800a568cb
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-INSP-0201%20Laboratory%20Self-Inspection%20Checklist%20&%20Guide.pdf?csf=1&e=8kVNKS&CID=c2b4c9f7-def8-41fd-9446-15c92477dbc2
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/CMTX-0403%20Annual%20Key%20Actions%20Instructions.pdf?csf=1&e=Fay6E8&CID=2c412584-0ce9-472a-b08e-395381054259
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/CMTX-0102%20Chemical%20Reconciliation%20Instructions%20Rev4.pdf?csf=1&e=UlFmnA&CID=add8e263-940d-4515-be5b-702148b72b62
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1012_Guidelines%20for%20Working%20Alone,%20After-Hours%20and%20Unattended%20Operations%20in%20Labs.pdf?csf=1&e=BcbXCp&CID=ff4d7d10-06ec-46d5-8b27-057ea34637c7
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1002%20Laboratory%20Safety%20Manual%20Introduction%20Rev1.pdf?csf=1&e=zFJqSN&CID=bcf2d0b8-c424-4ed1-a6ba-d09cf279beda
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1003%20Laboratory%20Health%20and%20Safety%20Orientation%20and%20Training%20Record%20rev%204%20final.pdf?csf=1&e=g4EHbM&CID=ced0bf94-e2ed-4638-bd02-36d311e27558

I ANNUAL COMPLIANCE CERTIFICATE 2024 / 2025

CALGARY SUMMARY OF CHANGES TO REFERENCE MATERIALS
Subject Document Revised/New
Laboratory Safety Program
- Corrosive, Oxidizing and Toxic standards with revised Corrosive Materials Standard Revised
versions
Oxidizing Materials Standard Revised
Toxic Materials Standard Revised
Laboratory Safety/Biosafety Program
- Biohazard Transfer Procedure (Recipient-Importer)
and Biohazard Transfer Procedure (Supplier-Exporter) Biohazard Transfer Procedure (Recipient-Importer) Revised
updated procedures and forms
Biohazard Transfer Procedure (Supplier-Exporter) Revised
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https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1032%20Corrosive%20Materials%20Standard%20Rev1.pdf?csf=1&e=3rD5mZ&CID=e051d3f1-9038-4646-8b42-f8c726884329
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1033%20Oxidizing%20Materials%20Standard%20Rev1.pdf?csf=1&e=JmSSCb&CID=ac03933c-2d50-41f0-b871-7bab9f869562
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-LAB-1034%20Toxic%20Materials%20Standard%20Rev1.pdf?csf=1&e=cEutdV&CID=71e85514-6c5d-4419-84d6-5ab43985a849
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-BIO-1008%20Biohazard%20Transfer%20Procedure%20(Recipient-Importer)%20-%20Revised%202024.07.31%20bis.pdf?csf=1&e=mjCbSU&CID=5427457f-c66b-4526-b967-9a209d63879f
https://uofc.sharepoint.com/sites/EHSafety/Private%20Web%20Files/Environment%20Health%20and%20Safety/EHS-BIO-1009%20Biohazard%20Transfer%20Procedure%20(Supplier-Exporter).pdf?csf=1&e=ascXiU&CID=c45ae4fd-99e7-4e12-82bb-062b1a289443
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