
OPEN STUDIES STUDENT
APPLICATION AND REGISTRATION

The undergraduate rules and regulations of the University apply to all open studies students.

u PLEASE REFER TO INSTRUCTIONS ON BACK OF FORM. PLEASE PRINT CLEARLY.
An open studies student is a student who is permitted to register in credit courses, 
but who is not admitted to a program leading to a degree or diploma.

ENROLMENT SERVICES
2500 University Drive N.W.

Calgary, Alberta, Canada  T2N 1N4
Telephone: (403) 210-7625

Fax: (403) 289-1253

Have you ever applied to or registered at
the University of Calgary?

o No o Yes (state year and I.D. number)

Have you ever been required to withdraw from a faculty,
program or
post secondary institution for academic reasons?

o No o Yes 

2  ID NO.

4  ALBERTA STUDENT NO.

5  SESSION(S) OF APPLICATION / REGISTRATION

6  NAME AND CURRENT ADDRESS

9  PERSONAL AND STATISTICAL INFORMATION

10  PREVIOUS EDUCATION

(State institution
and date)

yr.             mo.

o Fall ________ (Sept.-Dec.) o Spring ________ (May-June)

o Winter _________ (Jan.-Apr.) o Summer ________ (July-Aug.)  

Surname (Family Name) Given Name

Previous name (if applicable)

Street

City or Town Province/Country

Postal Code Preferred Tel. Other Tel.
Tel. Tel.

Email

Do you wish to be contacted by the Coordinator for Services for Students with Disabilities?

(Completion of this section is optional.)   o No o Yes 

If you wish to declare that you are an Aboriginal person, please specify:

o Status Indian/First Nations o Non-Status Indian/First Nations  o Metis o Inuit
Please list your Status/Metis/Inuit Registration Number/ID:________________________________

If you do not have a Status/Metis/Inuit Registration Number/ID, please contact the Native Centre for
information on self declaration.

Birthdate Sex Immigration Status

o Male o Female 
Country of citizenship (if not Canada) Date landed

y                  m                    d

y                    m                  d

Canadian Landed
o citizen immigrant Visao o

Name of School Location
(city, prov., country)

Years attended
yy-mm TO yy-mm

TO

TO

Secondary education - Name all secondary / high schools previously or currently attended from
Grade 10 onwards.

Name of School Location
(city, prov., country)

Years attended
yy-mm TO yy-mm

TO

TO

Post-secondary education - Name all post-secondary schools you previously or currently attended.

Name of School Location
(city, prov., country)

Years attended Degrees awarded
and year

yy-mm  TO yy-mm

yy-mm  TO yy-mm

yy-mm  TO yy-mm

yy-mm  TO yy-mm

When submitting form by mail or fax, complete the following credit card payment, 
for application fee only:

o MASTERCARD o VISA

CARD # EXPIRY DATE

AMOUNT OF PAYMENT*

No form will be accepted unless completed in full and
accompanied by all the required items.NOTE u

11  CATEGORY

13  STUDENT�S SIGNATURE

FACULTY/DEPARTMENT OR ENROLMENT SERVICES

12  COURSE SELECTION

o DEGREE HOLDER o NON-DEGREE STUDENT
Last institution/school attended

Country

Level of study Date
attended u

All transcripts attached o From _______ to _______

Degree awarded, if applicable Date awarded

F - Fall   W - Winter   P - Spring   S - Summer

Course Name
(Abbrev.) Course Number

Preferred 
Section Numbers
Lec.      Lab.       Tut.

Ses

l

l

l

l

l

l

l

l

l

I understand that my course selection is subject to approval, as well as being subject to avail-
ability of courses and sections as determined by Enrolment Services.

If granted an award, I authorize the Student Awards and Financial Aid Office to release perti-
nent information to the donor of the award and provincial funding bodies.

I hereby agree to pay my fees by the appropriate deadlines, whether or not I have received a
fee statement. (Details of fees are in the University Calendar.)

I agree to comply with the regulations of the University of Calgary as outlined in the
University Calendar and on the reverse of this form.

I have read and understand the information on this form.

Signature

X
y         m          d

Faculty Major

Year Adm. St.Signature y       m       d  

This information is collected under the authority of the Freedom of Information
and Protection of Privacy Act and the Federal Statistics Act. It is required to reg-
ister and record course selection. Financial information is required for release of
authorization to credit company. If you have any questions about the collection
or use of this information please contact the Registrar at (403) 210-7625.

OFFICE USE ONLY
Search/Match Done o
English Language
Proficiency Met o

1

3

7

8

C    P     S     C    2   0    3             0  1   0   1  0  1eg.



Welcome to all new and continuing Open Studies Degree Holder, Non Degree,
and Visiting Student applicants to the U of C 

Before you submit your Open Studies Application and Registration form to Enrolment Services, please ensure you have met
the following criteria and are presenting all required documents.

1. English Language Proficiency 

2. Transcripts from all post secondary institutions that you have attended.  

3. High school transcripts 

4. Letter of Permission from your home institution (if you are applying as a Visiting Student)

5. Non-refundable $35.00 application fee (if applicable)

6. Application/Registration form completed in full 

7. Department and/or Faculty course approval (if required) 

Special Note for Open Studies Students taking Engineering courses:
- New Engineering Open Studies Students require a Cover Sheet to be completed by the Engineering Office approving their

course registration
-   Students wishing to take engineering courses as Open Studies Students need to obtain the following course approvals: 

- for 200 or 300 level courses - Permission from the Engineering Undergraduate Studies Office only 
(engginfo@ucalgary.ca) 

- for 400 or 500 level courses - Permission from the particular department offering the course, then from the Engineering
Undergraduate Studies Office 

- for 600 or 700 level courses - Permission only from the particular department offering the course
If you have not met the above criteria, we request that you submit your application to Enrolment Services only when you have
been able to obtain all required documentation and course approvals and we will be happy to assist you at that time.  You may
submit your form in-person or by mail or fax, (403) 289-1253.

Details on Requirements - Please provide:

1. Proof of English Language Proficiency - If you have met this requirement through a test (e.g. TOEFL) you must present this
proof at the time of setting up your file.  For further information on this requirement, please see 
http://www.ucalgary.ca/admissions/elp

Engineering Open Studies Students who have concerns regarding this requirement may address their questions to the
department and/or faculty authorized to approve the specific course registration.

2. Copies of transcripts from all post secondary institutions that you have attended.  They may be official or unofficial. Web
based transcripts are not accepted.   If you have been awarded a degree, the date and degree awarded must be reflected
on the document.  If you have attended credit courses at the U of C, you need not supply us with that transcript as we have
it on file already.  

3. Copies of your high school transcript if you are registering for a course that has a high school pre-requisite or you need to
provide proof of English Language Proficiency. It may be official or unofficial.  Web based transcripts are not accepted.  

4. Letter of Permission from your home institution (if you are attending as a Visiting Student). It should state that you may
specifically attend the U of C and for what particular time period and/or terms.  It is strongly recommended that the specif-
ic course(s) you wish to take are on this document but it is not mandatory.  

5. A $35.00 application fee.  Please note that this fee is non-refundable. This may be paid by Visa, Mastercard, Debit, cash, or
cheque (cheques are made payable to the University of Calgary).  If you have applied and paid the application fee for admis-
sion into a degree program for a future term, you will not have to pay the $35.00 application fee under this category.  You
are also exempt from paying this fee if you have already taken U of C credit courses in previous terms and have received
a grade for the course(s).  

6. A fully completed application/registration form.  Please ensure you have noted your full legal name as it appears on your
birth certificate and/or passport.  Please remember to sign and date your form.  

7. Departmental and/or faculty course approval if you lack the specific pre-requisite for a course or the course has a restric-
tion in which you require an approval before registering.  You may wish to seek this approval before you submit your Open
Studies Application and Registration form so that an Enrolment Service Advisor may register you immediately in the course
at the time of processing your application form.  

DEADLINES: The deadline to submit your application as an Open Studies Student is the last business day prior to classes
beginning for a particular term.



OPEN STUDIES STUDENT APPLICATION AND REGISTRATION

An open studies student is a student who is permitted to register in credit courses, but who is not admitted to a pro-
gram leading to a degree or diploma. No assurance is given that courses taken as an open studies student will be
credited if the student subsequently seeks admission to a degree or diploma program.

Students who are currently under suspension (required to withdraw from a faculty or from another post-secondary
institution within the last 12 months) are not permitted to register.

To be eligible for registration under this category students must be holders of an approved Bachelor�s degree from
an accredited institution with a minimum of three years of recognized university level course work or 18 years of age
or older or holders of the Alberta High School diploma or equivalent; and meet the English Language Proficiency
requirement (see below).

Non-degree students (Persons who do not possess a university degree but are 18 years of age or
older or holders of the Alberta HIgh School diploma or equivalent.)

Effective September 2007 open studies students who are not degree holders are limited to register-
ing in a maximum of three courses (9 units) per session to a total maximum of ten courses (30 units)
(including withdrawals). Students who wish to complete more than ten courses must apply for admis-
sion to a specific faculty by the deadlines noted in the University�s Academic Schedule and meet all
of the requirements for admission.

Open studies non-degree students are allowed only one D or D+ grade. Students who obtain an F
grade or a second D or D+ grade will be refused further registration under this category.

Non-degree students normally will not be permitted to register in high demand undergraduate cours-
es until the dates noted in the Course Registration and Planning Guide, and only at the discretion of
the department. Non-degree students are not permitted to register in 700-level or higher courses.

Degree holders
Holder(s) of a recognized degree are not restricted to the maximum number of courses stated above.

English Language Proficiency

All applicants must demonstrate English language proficiency for purposes of admission.
Information about meeting this requirement can be found at: http://www.ucalgary.ca/admissions/elp

PROCEDURES

This form is used for both application and registration. Upon receipt of the completed form and the items noted
below, your eligibility as an open studies student will be determined.
1. Fill in this form carefully and completely. Please print clearly.

2. Complete the credit card information or enclose a cheque or money order for the $35.00 non-refundable appli-
cation fee if you have not previously attended this University. Fee information is available in the University
Calendar or from Enrolment Services.

3. Required Transcripts (web-based transcripts not accepted):

(a) If you do not possess a University degree you must submit high school transcripts and, if applicable, tran-
scripts from all post-secondary institutions attended (colleges, universities, schools of nursing, technical
institutes).

(b) Holders of a University degree must enclose University transcripts showing the degree and the date
awarded and transcripts from any other post secondary institutions attended. High school transcripts are
required only if registering in courses with high school prerequisites.

If your most current transcripts are already on file at Enrolment Services, you do not have to submit them.

4. Obtain approval if required. Students registering in senior level courses (numbered �300� or higher) may be
required to obtain the approval of the Faculty/Department offering the course before submitting this form to
Enrolment Services. Inquiries may be directed to Enrolment Services.

5. Deadline: The deadline to submit the completed application form with all enclosures to Enrolment Services is
the last business day prior to the beginning of lectures for the session to which applied. See the University�s
Academic Schedule (www.ucalgary.ca/pubs/calendar). 

International student deadlines:

Fall - June 1
Winter - October 15
Spring/Summer - March 1

No form will be accepted unless completed in full and accompanied by all required items. Open studies students may
register in undergraduate courses using the Student Center. Contact Enrolment Service for further information.
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